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NPEJNUCIOBHE

1 PA3PABOTAHO - 3aB.. bubnnorexoi ¢denepanbHOrO
FOCY/IapCTBEHHOIO  OIOJUKETHOIO 00pa30BaTeNbHOTO  YUPEKIEHHS  BBICILETO
obpazoBanus «Cankr-TlerepOyprckuif  rocyapcTBeHHBbIH arpapHbIi

YHUBEPCHTET.

2 PACCMOTPEHO Ha 3acezannn Y4deHOro cosera (eepalbHOro
rocyIapcTBEHHOro OrokeTHOro o0pa3zoBaTeNbHOr0  YYpexjieHHs BhICHICIO
obpazoBanus «Canxr-IlerepOyprekuii rocyjapeTBeHHEBI arpapHblil YHUBEPCHTET»

40 wess 2015 r., nporokon Ne_ # .

3 BBEJEHO B peiictBue mnpuKa3oM pekropa denepanbHoOro
rocyJapcTBeHHOro  OlofKeTHOro o0pa3oBaTeNbHOTO YYPEKAEHHS BBICIIETO
obpazosanus «Cankr-IlerepOyprekuii rocyjapcTBeHHbIH arpapHbli YHHBEPCUTET?
NochZS or A2 tedbcei—~ 2015 1.

4 BEPCHA 1.0
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®I'bOY BO CII6TAY
9 PO Ay AN IpaBuiaa Noab30BaHUS GHOIHOTEKO
AATPAPHBIH ®I'BOY BO CIIGTAY
YHWBEFCUTET CMK-CTO-3.4/02-2015

1 Ha3nayenue u 00J1acTh NMPUMEHECHU A

1.1 Tlpasuna nons3oBanus 6udarorexkoit ®I'BOY BO CIIGI'AY (manee —
[IpaBuia) ycTaHaBIMBAIOT MPHUHIIMIIBI B3aUMOJCHCTBHUS OMOIMOTEKH (heaepaabHo-
IO TOCYJJapCTBEHHOTO OIOJKETHOIO 00PA30BATEIBHOTO YUPEKIECHUS BBICIIETO 00-
pazoBanus «CaHkT-IleTepOyprckuil rocy1apCTBEHHBIM arpapHblid YHUBEPCUTET»
(manee — Yuuepcuret, CIIOI'AY) u uuTaTens ¢ Lenplo peanu3aiuu mpaBa 00y-
YAIOMIUXCS U COTPYAHUKOB Ha CBOOOIHBIN JOCTYI K HH()OPMAIIMOHHBIM pECYpCaMm.

1.2 Hactosmme [IpaBuna o0s3aTenbHBl K TPUMEHEHUIO BCEMU CTPYKTYP-
HeIMU nioApasfeneHusMu CIIOIAY, NOMKHOCTHBIMHM JIMLIaMH, COTPYJIHUKaMHU,

00yYarOINUMHUCH.
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2 HopmaTuBHBIE CCHUIKH

IIpu pa3pabotke HacTosmux IIpaBui KCHONB30BaHbI CIAEAYIOMIME MPABO-
BbIE JIOKYMEHTHI:

—  Konctutynus Poccuiickoit @eaepannu;

—  ®enepanpHblii 3ak0H OT 29.12.1994 No 78-03 «O 6ubIMOTEYHOM [ie-
ae;

—  @epepanpHblil 3akoH oT 27.07.2006 Ne 149-03 «O06 undopmanuu,
MH(GOPMAILIMOHHBIX TEXHOJIOTHIX U O 3alUTe UH(pOpMaLUN»;

—  @epepanbHblil 3ak0H OT 29.12.2012 Ne 273-03 «O0 obOpa3zoBaHuu B
Poccuiickon @enepanmnmny;

—  VYcraB ®I'BOY BO CII6TI'AY;

—  Tlomoxenne o oubanorexke ®PI'bOY BO CIIOI'AY;

— IlonoxenumemM o matHeIXx ycayrax Oubiamoreku OI'BOY BO
CIIoT'AY;

—  IIpuxka3 pexropa ®I'6OY BO CIIOI'AY ot 23.10.2013 Ne 414 «O co-

3IaHUU KOMHUCCHHU 110 COXPaHHOCTU (POHIOB OMOTUOTEKNY.

|  Crp.5u319 |




@®I'bOY BO CIIorAY

[ 99 )Yt ta IpaBuiaa Noab30BaHUS GHOIHOTEKO
Q)IITFAPHI:IH ®I'BOY BO CIIGIAY

YHUBEPCHTET

CMK-CTO-3.4/02-2015

3 OO0mue mMoJIOKEeHUA

3.1 IIpaBuna ycraHaBIMBAIOT MOPSIIOK B3aMMOOTHOIIIEHUH OMOIMOTEKH U
MOJIb30BaTENsl (UUTATEINSI) C UEIbI0 peann3auu cBOOOIHOTO TocTyna K nHpopma-
[IMOHHBIM pecypcaM, HaXOJSIIMXCS B pacloOpsyKEHUU OMOIMOTEKH, KaK Ha Tpaau-
LIMOHHBIX HOCUTEIIAX, TAK U K 3JIEKTPOHHBIM JOKYMEHTAM.

3.2 bubnmnoreka 3HAKOMUT MOJIb30BaTENA ¢ HacTosKUMuU [IpaBunamu npu
IIEPBOM ITOCEIICHNUH, TI0JIb30BaTENIb CBUAECTENIBCTBYET O NPUHATHH [IpaBui noanu-

CBhIO Ha YUTATEIbCKOM OMIIETE U YUTATEIbCKOM (popMyIispe.
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PIrbOY BO CII6rAY

Wi TpaBujia NoJb30BaHUs GHOIMOTEKO

A s
Q)ATFAE !'IHI:TIH ®I'BOY BO CII6TAY

YHHBE ET CMK-CTO-3.4/02-2015

4 IToab3oBaTen (‘ll/ITaTeJII/I), HX IIpaBa H OTBETCTBCEHHOCTD

4.1 TlpaBo MOJB30BaHUS BCEMH pecypcaMu OMOIMOTEKH MMEIOT BCE CO-
TPYAHUKU U oOyuaromiuecs: YHuBepcutera. CTOPOHHHE TOJIB30BATENHN OOCITYXKHU-
BAIOTCS B YUTAJIBHOM 3ajie¢ Ha IUIATHOM OCHOBE B COOTBETCTBUM ¢ [lonokeHnem o
wiatHeiX yenyrax 6ubmanoreku ®I'bOY BO CII6I'AY mno pacuienkaMm, yTBepx aEH-
HBIM MPUKA30M PEKTOpa Y HUBEPCUTETA.

4.2 Jlnsa 3anucu B OMOJIMOTEKY IOJIB30BATENId 00S3aHBI MPEIBSIBUTH 10-
KyMEHTBHI B 3aBUCUMOCTH OT YATATEIbCKON KaTErOPHH:

—  o0yyaronyecst OYHOM U OYHO-3a0YHOM (opM 0OydeHHUs: — NacHopT U
CTYJICHYECKUM OUJIeT;

—  oOyuwaroniuecsi 3a04HOM (QopMbl OOyYEHHs] — MAcHOPT U 3aYETHYIO
KHIKKY;

—  OCTaJIbHbIE KaTErOpHUH MOjb30BaTeNel (COTpYIHUKN Y HUBEPCUTETA) —
NacrhopT U CIIPAaBKy U3 OT/eNa KaapoB.

4.3 OO6yuaromuecs 3a09HON (HOPMBI 00yUEHHUS MOTYT 3amucaThcs B OUO-
JMOTEKY TOJIBKO MPH JIUYHOM MOCELICHHUH.

4.4 OO6yuaromuecs 3a04HOU (GOopMbl 00yUYeHUs, IEpEeBEICHHbIE U3 (huna-
Ja JUIsl IPOJIOJKEHUS Y4eObl, TOJKHBI TIPEJICTABUTh CIIPABKY O pacuere ¢ Oubamo-
TeKou (punmana.

4.5 Ha ocHOBaHUU JOKYMEHTOB, YKa3aHHbIX B 11.4.2-4.4 nactosmux [Ipa-
BUJI TIOJIb30BATEIISIM BBIJIAETCSl €AMHBIA YUTATEIIbCKUN OuieT, opopmiisieTcs: unrta-
TEIBCKUM PopMyIIsp.

4.6 UYwurarenbckuil Ouser (3au€THas KHUXKKA JJI1 CTYJEHTOB 3a04YHOU
dbopmbl 00ydeHUS) SBISETCS €JUHCTBEHHBIM JOKYMEHTOM, JAIONIUM TpaBo Oec-
IJIATHO TIOJIb30BaThCsl OMONMMOTEKON. B cilywae yTpaThl 4uTaTelIbCKOro Ousiera
M0JIb30BaTEeNNb BIPaBe MOJYYUTh AyOnuUKar B cooTBeTcTBUU ¢ [lomoxkeHuem o
maTHeIX yeayrax ounomuoreku ®I'BOY BO CIIGI'AY no pacueHkam, yTBepKaEH-

HBIM PEKTOPOM Y HUBEPCHUTETA.
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4.7 Tlopsanok monb30BaHUs a0OHEMEHTAMU

4.7.1. Ins 3akaza U MOJYyYCHHUS W3JIaHUN Ha aOOHEMEHTax I0JIb30BaTelu
MPETBSBISIIOT YATATSILCKUI OMUIIET.

4.7.2. Cpok MOJNIb30BaHMS JIUTEPATYPOH ISl Pa3IMUHbIX KAaTETOPUN TMOIb-
30BarTelsiel U KOJIMYECTBO BBIJIABAEMbIX M3JIaHUN Ha aOoHeMeHTax (y4eOHOH, Hay-
HOM ¥ XyI0’KECTBEHHOU JIMTEpaTyphl) onpeaensercs auddepeHmpoBaHHO:

—  yuyeOHas TuTeparypa BbIJAAECTCS HA CEMECTP WM YYEOHBIN roj B KOJIHU-
YEeCTBE, ONpECISIeMOM YYEOHBIMU IJIaHAMU W PabOYMMHU MpOrpaMMaMu JIUCIIHU-
uH (MoayJen);

—  HayyHad JMTepaTypa BbIJAaeTCs: 00ydaroummcs o o0pa3oBaTeabHbIM
mporpaMmaM cpeHero npodecCuoHaIbHOrO 00pa3oBaHMs, Hporpammam Oaka-
JaBpuata, mporpaMMaM CITeIIHAIUTETa, MPOTpaMMaM MarucTpaTrypsl Ha 2 HEIeH,
OCTaJIbHBIM TOJIB30BATEIISIM - Ha | MecsI B CJIEIYIONIEM KOJIUYECTBE:

—  HAYYHO-TIEIArOTMYECKUM COTPYAHHKAM, HAYYHBIM COTPYJAHHKAM —
nol5-tu 3K3.;

—  oOyuaronuMcs no 00pa3oBaTeNIbHBIM MpOrpaMMaM BBICIIET0 00pa3o-
BaHMsI 32049HOM (hOpMBI 00YUEHHS BBIITYCKHOTO Kypca — A0 10-Tu 3K3.;

—  OCTaJbHBIM KaTE€rOpHUAM IMOJIb30BATENIEH — 10 S-TH IK3.;

—  XYJOXECTBEHHAs JIUTepaTypa BBIIACTCA B KOJIMYECTBE HE Oojee 3-x
9K3. Ha CPOK 10 15 nHeil.

He nmomnexar BbIIaye Ha JOM IOCJHEIHUNA U €AIWHCTBEHHBIN YK3EMILISAPHI

HaYYHBIX W3JaHUNU, XpaHAIINXCSI B OCHOBHOM (hoHIIE OMOIMOTEKH.

4.7.3. lna obyyarouiuxcs 3a04HON POpMbl 00yUeHHs] yUEOHUKHU BBIIAIOTCS
Ha OJTHY CECCHIO COrjacHO yueOHoMy rpaduky. [Ipu Beie3ne Ha 3K3aMEHALMOHHYIO
ceccuro oOywaromuiicss 3ao4uHoi Gopmbl 00yueHHs 00s13aH B3SITh C COOOM Bce
uMerolecs y Hero Oubnmoreynsie KHUTY. [1o okoHYaHuM 3K3aMEHAIMOHHOM cec-

cuu oOyyaromuics 3a04HOM (opMbl 00y4YeHUs: O0s3aH MOJYYUTh Y4YEOHUKH Ha

|  Crp.8u319 |
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CIIEYIOIINN CEeMECTp JUYHO (B TaHHOM CiTy4ae OMOIMOTeKa Y4eOHUKH MOUTOM He
BBICHLJIACT).

4.7.4. Ilonp30BaTesd MOTYT IPOJUIMTh CPOK MOJIb30BAHUS B3ATHIMU Ha JIOM
KHUTAMH, JPYTUMHU TTPOU3BEICHUSIMHU I€UaTH WM WHBIMU MaTepHalaMH, €ClId Ha
HUX HET CIpOoca CO CTOPOHBI IPYTUX MOJIb30BaTEINEH.

4.7.5. [Ipoayenrne mpoU3BOAUTCS MPH JTUYHOM IOCEIICHUHU, O TeleoHy
WIM MMHCbMOM, B TOM YHCIIE TI0 3JIeKTpOoHHON moute. [lonb3oBaTens 00s13aH caaTh
BCE MOJTYYCHHBIC U3/IaHMsI, €CIIM €My OTKAa3aHO B MPOJICHUH.

4.7.6. Ilpu HapymieHnH CpoKa TMOJTH30BAHMS KHUTOW WJIM WHBIMA MaTepha-
JaMu, MOJIb30BaTeNb 00s3aH OIUIATUThH JTOMOJHUTEIBHBIN CPOK MOJB30BAHMS Kak
IUIATHYIO YCIYTY.

4.8 Ilopsiiok MOJIL30BAHHUS YMTAJIbHBIM 32J10M

4.8.1. O6cnyXKrBaHUE TOCETUTENICH B YUTAJIBLHOM 3ajie MPOU3BOJIUTCS IO
YUTATEJIbCKOMY OMJIETY, 3a4€THON KHUXKe (oOydaromuecs: 3a04HOM Popmbl 00Y-
YEHUs ), MACTIOPTY (CTOPOHHUE YUTATEIM).

4.8.2. Beimaua kKHUT 0OPMITSETCS MO PACIIUCKY B KHUKHOM (popMyIIspe.

4.8.3. [Ipu 3akaze nIuTeparypbl B YHTAIHLHOM 3aJie MOJIB30BATENH (YnTaTe-
JIM) 3amOJIHSAIOT YUTATENIbCKOE TpeOOBaHUE, MO MOJYYCHUHM W3JIaHUM paciuchiBa-
I0TCSI HA KHMOKHOM (POpMYyJIsipe U Ha TpeOOBaHUMU.

4.8.4. KHmkHbIN GOpMYIISIp U YUTATENHCKOE TPEOOBAHHE SIBISIOTCS JTOKY-
MEHTaMH, yJIOCTOBEPSIONIMMHU JaTy U (DaKT BbIAAYM YUTATENIO (TOJIB30BATEII0) U
npuéMa OUOIMOTEKApEM KHUT U APYTUX MPOU3BEICHUI TIeyaTH.

4.8.5. ENMHOBPEMEHHO TOJIb30BATENISIM BBIIACTCA B YUTAIBLHOM 3ajie HE
0oJiee 5-TH JOKYMEHTOB.

4.8.6. EquHCTBEHHBIE SK3EMIUISIPhl PEIKMX U LEHHBIX U3JaHUN BBIIAIOTCS

TOJILKO YEPE3 UNTAIBHBIN 3aJ1.

4.8.7. BeiHOCUTH OMOJIMOTEUHBIE JOKYMEHTHI (KHUTH, )KypPHaJIbl, TA3€Thl) U3

YUTAJIBHOTO 3aJia 3allpCUICHO.
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4.8.8. [lonp30BaTen UMEIOT BO3MOXKHOCTh 3aKa3aTh JIUTEPATypy B 4YH-
TaJHLHOM 3aJI€ Ha ONPEICIIEHHYIO JaTy U BpeMs.

4.8.9. Brigaua TOKyMEHTOB B UMTaJbHOM 3aje mpekparmiaercs 3a 30 MUHYT
70 OKOHYaHMS pabOThl YMTAIBHOTO 3aia. Beimaya m3manuii u3 goHga KHUTOXpa-
HUJIMILA [IpeKpamniaeTcs 3a 15 MUHYT 10 3aKpbITUS TOMEIICHUS] KHUTOXPaHUIIHIIIA.

4.9 Tlopsaok NMoJb30BaHUSI KOMIILIOTepaMH OUOJIHOTEKH

4.9.1. KomnbroTepbl OMOIMOTEKH MPEIOCTABIISIIOTCS MOJIb30BaTENIsAM OUMO-
JMOTEKHU OECIUIaTHO, CTOPOHHUM I0JIb30BATENSAM 3a IUIaTy B cooTBeTcTBUHU C Ilo-
JIO’KEHHEM O TuIaTHbIX yeayrax oubmmoreku ®I'BOY BO CIIOI'AY.

4.9.2. KoMnploTepsl, YCTAaHOBJIEHHbIE B YUTAJILHOM 3alle, MpeIHa3HauYEHbI
JUISL TOCTYyNa MOJIb30BaTeNel K pa3nTuyHbIM HHGOPMAIMOHHBIM pecypcaM OnuOImno-
tekn CIIOI'AY, a taxxke k pecypcam MHTepHET, HEOOXOIUMBIX ISl Y4eOHOU U
HAy4YHOU JIEATEIbHOCTH.

4.9.3. BxiroueHrne W BBIKIIOYEHHE KOMIIBIOTEPOB MPOU3BOMAATCS TOJIBKO
coTpyaHuKaMu Ombnmoteku. HacTpoiika, moakiIt0OuUeHNEe BHEIIHUX U BHYTPEHHHX
YCTPOMCTB, YCTAHOBKA WJIM YJaJ€HHE IPOrpaMM, YCTaHOBKA WM yJlaJieHue omnepa-
LIMOHHOM CHUCTEMBbI, U3MEHEHUE €€ KOH(Urypaluu, J0ble PEMOHTHbIE PAOOTHI
MIPOU3BOJATCS 1O 3asiBKe OMOIMOTEKN TOJILKO COTPYIHUKAMH OTAEJIOB annapaTHo-
MPOrPaMMHON MOJJEPIKKH, TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUWA U TEXHOJIOTH-
yeckux cpeAcTB MHcTUTyTa 1HCTaHIMOHHOTO 00yYeHUs: U UH(POPMALIMOHHBIX TEX-
Honoruit CIIOI'AY.

4.10 Iopsaok padoThl NOJb30BaTENEH ¢ KOMIILIOTEPAMH OMOJINOTEKH

4.10.1. [Tonp3oBaTens MPEeABABISIET OUOIMOTEKAPIO YUTATEILCKUI OU-
JIeT, 3a4€THYI0 KHIKKY (oOyuaromuiicsi 3a04Hoi popMbl 00ydeHus). CTOpoHHUM
MOJIb30BATENb MPEIBABISAET NACHOPT U MPOIMYCK B Y HUBEPCUTET.

4.10.2. bubnuoTexkaph BHOCHUT TMOJIH30BATENS B CIIUCOK TEKYITUX IMOb-
30Baresiedl KOMIBIOTEpAMU, MOCJE PErUCTpaluy MOJIb30BaTeNb MPUCTYMAET K pa-
6ote. buner monp3oBarens (Mpomyck) octaeTcs y OUOIMOTEKapsl Ha MPOTSHKEHUU

BCCTO0 BPEMCHHU pa6OTBI IIOJIB30BATCIIA.
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4.10.3. [Tomp3oBaTeNh MpekpamaeT padoTy Mo KEJTAHUIO WIIH B ClTydae

OKOHYAHHUSI BBIJICJICHHOTO €My BPEMEHH, UM B Cllydae perucTpanuu Oubinoreka-
peM HapyIeHUs MPaBUJ MOJIb30BAHUS KOMITbIOTEpaMU OMOIHOTEKH.

4.10.4. B cinyyae oTcyTcTBHS CBOOOJHBIX MECT, MOJI30BATENH, MO J0-
TOBOPEHHOCTH MEX]1y COO0HM, OpraHu3yloT CBOOOIHYIO ouepeib. bubnnoTekaps He
HECET OTBETCTBEHHOCTH 32 OPraHU3allMI0 OYepe/d, OJHAKO MOXKET KOHTPOIUPO-
BaTh €€ B CIyyae HeOOXOAUMOCTH.

4.10.5. [To oxoHyaHuM pabOTHI MOJB30OBATEIS C KOMIBIOTEpOM, OuO-
JMOTEKAph BO3BpaIllaeT eMy OUJIET (IPOITyCK).

4.10.6. [ToaxmtoueHne HOYTOYKOB IOJb30BaTeNed K AJIEKTPUUECKOU
CETH OCYIIECTBIIAET MOJb30BATENb C pa3penieHus: OudIrmoTeKaps.

4.10.7. [Tonb3oBaTenb CoXpaHsAeT HaiJICeHHYIO HMH(OpMaIuio B Mamnke
«CoxpanuTs (aiiny, npucauBas (aiay cBor GaMUIUIO U J1aTy co3aanus. Dailibl
yIAJSIOTCS 0 UCTEUCHUH ABYX HEJENb. 3allMCh HAa BHEIIHWE HOCUTENH (IHCKH)
OCYIIECTBIISICTCSl OMOIMOTEKAPEM TIO 3aIPOCY MOTB30BATEIIA.

4.10.8. [lo oxkoHyaHuM pabOTHI MOJB30BATENb JOJKEH 3aKPbITh HC-
MI0JIb30BAHHBIC TIPOTPAMMBI, TOKYMEHTBI, IPUMEHSISI CTAaHAAPTHBIE MTPOIIETYPHI BbI-
X0/1a, y/IaJTUuTh HEHYKHbIE (aJIbl.

4.10.9. B ciiyyae oOHapy»xkeHuUs mporpamMmoil Bupyca B ¢aiisie 1moiab30-
BaTessl, BUPYC ynalseTcs, TP HEBO3MOXKHOCTH yJaJeHUsl BUpyca u3 daiiia, yaa-
JISIETCS 3apaXKEHHBIN (paii.

4.11 MpaBa nosab30BarteJieii (unTaresieit)

4.11.1. [Tonp3oBaTenn OMOIMOTEKN MMEIOT MPABO OECIIATHO TMOJIB30-
BaThCsl OCHOBHBIMHU BUAaMU OMOJIMOTEUHO-OMOIMOTrpadUuecKux yCIyT:

—  MOJy4YaTh MOJIHYIO MH(OpPMAILUIO O cocTaBe (POHIOB OMOIMOTEKH Ue-
pe3 CUCTeMY KaTajoroB M KapTOTEK (DJIEKTPOHHBIX M TMEYATHBIX), B TOM YHCIIEC C
MIOMOIIBIO YAAIEHHOTO JA0CTYyMa yepe3 HTepHeT;

—  moJiy4atb u3 GOHA0B OMOIUOTEKH ISl BPEMEHHOT'O MOJIb30BAHUS JTIO-

Oble HU3aaHHA, HeOHY6J'II/IKOBaHHBIe JOKYMCHTHBI 1 UX KOIINH,
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—  TOJydYaTh KOHCYJBTAIIMOHHYIO MOMOIIL B TIOUCKE U BBIOOpE MpOoU3Be-
JICHUU MEeYaTH U JIPYTUX JOKYMEHTOB;

—  TI0JIb30BaThCSl KOMIIBIOTEPAMHU YUTAJIBHOTO 3aJila B YYEOHBIX IIEISAX B
COOTBETCTBHUHM C Hactosiumu [IpaBunamu;

—  3aKa3biBaTh (OpOHUPOBATH) B peXUME yNaIEHHOTO JOCTyNa HeoOXo-
JTUMble Y4eOHbIC U HAyYHbIE U3JIaHUS;

—  HCIOJIb30BaTh B pabOTe MOJHOTEKCTOBBIE KOMMU YUEOHBIX U HAyYHBIX
W3JIaHHUI, pa3MEIEHHBIX B 3JIeKTpoHHOU OnbmoTeke CIIOIAY;

—  TI0JIb30BAThCS JIOCTYNIOM K DJIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMAaM,
MIPAaBO HAa KOTOPOE MPUHAIJICKUT Y HUBEPCUTETY.

4.11.2. JIOTIOJIHUTENBHBIE YCIYTH IOJIB30BAaTENM MOTYT IMOJIy4aTh 3a
miaTy B coorBercTBuu ¢ [lonoxkeHueM o miaTHbIX ycinyrax oubnuoreku ®I'bOY
BO CIIoI'AY. IlepeueHb TOMOJHUTEIBHBIX IUIATHBIX YCIYT YTBEPKAACTCS MPUKa-
30M PEKTOpA.

4.12 OTBeTCTBEHHOCTH MOJIb30BaTe el

4.12.1. IMoab30BaTesu (YUTATEIN) 00SI3aHBI:

—  coOmoaate HacTosmue [IpaBuiia u pacnopsaok paboTel OMOIHOTEKH;

—  OBITh B&XKJIMBBIMHU U TIOOPOKEIATEIIbHBIMHA K COTpYAHUKAM OHOIHOTE-
KH;

—  OepeXHO OTHOCUTHCS K KHUTaM, IPYTUM MPOU3BEIICHUSIM TeuaTu (He
BBIPBIBATH, HE 3aruOaTh CTPaHUIl, HE JIeJaTh MOAUYEPKUBAHUM, TOMETOK) U WHBIM
JOKYMEHTaM Ha Pa3JIMYHbIX HOCUTEIISIX, 000pYA0BaHUIO, MHBEHTAPIO;

—  BO3BpalllaTh MX B YCTAaHOBJICHHBIE CPOKH, @ TPU HEOOXOIUMOCTH
CBOEBPEMEHHO MPOJIUTh HA CIEAYIOLIUN CPOK MO TelAePOHY WM IMyTEM MHocelle-
HHSI OMOJIMOTEKH;

—  TIpH MOJYYEHUU KHHUI U WMHBIX MarepuanoB U3 (OHAOB OMOIMOTEKH
YuTaTeNu 00s3aHbl TIIATEIBHO TPOCMOTPETh UX M MPU OOHAPYKEHUH KaAKUX-JTH00

Ae(pEeKTOB cOOOUIUTH 00 3TOM OMOIMOTEKAapIO, BBIIAIOIIEMY KHUTH, KOTOPBIH 00s1-
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3aH CJeJIaTh COOTBETCTBYIOLIME IMOMETKH Ha KHWKHOM (opmyisipe. OTBETCTBEH-
HOCTb 3a NIOpUy OMOJMOTEYHBIX MAaTEPUAIOB HECET MOCIEAHUM YUTATENb, [10JIb30-
BAaBIIUICS UMH JI0 OOHAPYKEHUS AePEKTa;

—  co0oaTh TUIIKHY, TOAIEPKUBATh YUCTOTY U MOPSIIOK PACCTaHOBKU
JOKYMEHTOB B OTKPBITOM JIOCTyIE€ OMOJIMOTEKH, PACIOJOKEHUS KapTOUeK B KaTa-
Jorax M KapToTekax (He BBIHUMaTh KapTOUEK U3 KaTajJoroB U KapTOTEK);

—  co0uo1aTh TEXHUKY 0€30MacHOCTH MPH paboTe ¢ KOMITbIOTEPaMHU;

—  HCINOJb30BaTh BpEMs, IpPENOCTaBIEHHOE A1 paboTel B MHTEpHeTe,
Uil y4eOHOW U HayYHOU JESITeIbHOCTH;

—  TIpOBOJUTH MOMUCK Mo 0a3zam maHHbIXx OuOmmorexku CIIOI'AY; Oazam
JAHHBIX IpYruX yupexaeHui, k kotopeiM CIIOI'AY umeet npaBo noctymna; pecyp-
cam cetd VIHTEepHET, eciu TaHHbIE NEUCTBUSA HE NMPOTHBOpPEYAT NEHCTBYIOIINM 3a-
KOHOJATEIbHbIM aKkTaMm Poccuiickoit denepannu;

—  T0JIy4aTh KOHCYJBTAIMIO MO BOMpOcCaM IMoucka uHpopMaiuu y 0uo-
JMOTEKaps;

—  HalJeHHYI0 MH(OpPMALMIO COXPaHATh HAa HOCUTENb, PA3PEIICHHbIN K
MCITIOJIb30BAaHUIO JaHHBIMU [IpaBunamu (IUCKH, MepechulaTh MO AJIEKTPOHHOM MO-
qTe);

—  3HAKOMMTBCS CO BCEMU TEKCTOBBIMU JIOCTYNAMHM, IPEAOCTABICHHBIMU
By3y. CBelleHHs O TEKyIIHMX AOCTylax OTPa)KeHbl Ha OWMONIMOTEYHOM CTpaHULE
caiita CIIOT'AY;

—  ©XKErogHo MepeperucTpupoBaTh YUTATEIbCKUE OUIIETHI C MPEabsBIIE-
HUEM BCEW uuchsmencs 3a HUMHU JuTeparypbl (oOydaromuecss — A0 1 okTa0ps,
OCTaJIbHBIE KaTEropuu mnojs3oBaresieil — ¢ 1 auBaps). [losnp3oBaTenu, He npouiea-
1IMe MepeperucTpalnio, 00CIyKUBAIOTCS KaK CTOPOHHUE KAaTErOpHUH IOJIb30BaTe-
jeit (T.e. 3a maTy) B cOOTBETCTBUU C llonoxkeHreM o miaTHBIX ycayrax Ouono-

teku ®I'BOY BO CII6I'AY. OOyuatomuecss Ha BpeMs JETHUX KaHUKYII, a TaKkxke
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MOCJIC 3aBEPIICHUSI O0YUYEHUS 0 TUCIUILTHHE (MOIYIII0) 00s3aHbI CAATh BCE B3S-
ThI€ MU KHUTH U IpyTUe MaTepUabl;

—  TIpH BBIOBITHM W3 YHUBEPCUTETA IOJIb30BATEIM OOS3aHBI BEPHYTH B
OMOIMOTEKY YUCISAIINECS 32 HUMH KHUTH W JPYTUE WU3IaHUS U CHATh YUTATEIIb-
CKH€ OMJIEeTHI, TOCIIe Yero OMOIMoTeKaph MOMUCHIBAECT UM O0XO/IHBIC JIUCTHI;

—  TI0JIb30BaTeNId, OTBETCTBEHHBIE 32 yTPATy WJIM HEYMBIIIJICHHYIO TTOPUYY
OMOIMOTEYHBIX JTOKYMEHTOB, 00sI3aHBI 3aMEHHUTHh UX TAaKUMHU K€ M3TAHUSIMU, WU
IPU3HAHHBIME GUOTHOTEKON PABHOLICHHBIMH

— oOpamarbcsi ¢ NMPEeaoKEeHUSIMHU, 3aMEUaHUsIMU K 3aBeayrollei Ouo-
JIMOTCKOM;

—  TI0JIb30BaTeNId, HaHECIIME BpeJ 000PYI0BaHUIO OUOIMOTEKH (KOMIIb-
I0TE€pBI, MeOelb, IEKTPOOOOPYAOBaHUE), BO3MEIIAIOT YIIEpO B yCTAaHOBJICHHOM

MOPSIIKE.

1

TIpu HEBO3MOXKHOCTH 3aMEHbI W3aHUsI PABHOLICHHBIM, [10JIb30BATENb 00s3aH 3aIIaTHTh B Kaccy YHHU-
BEPCUTETA PHIHOYHYIO CTOMMOCTh YTPAYeHHOI'0 M3/aHus. PazMep KOMICHCALME MOXET OBITh Iepe/iaH Ha PacCcMOT-
penrie Komuccuu 1o coxpaHHOCTH POHIOB OHOINOTEKH
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4.13 Ioab30BaTeJsAM 3aMpeniaeTrcs:

—  TOSIBJIATHCSA B OMOJIMOTEKE B HETPE3BOM COCTOSIHHM, KYpUTh B MOME-
IIEHUH OMOINOTEKY,

—  BHOCHUTH IPOAYKTHI MUTAHUS, HAITUTKHU (32 UCKJIIOYEHUEM BOJIBI B OY-
TBUIKaX ¢ MPOOKOi) U MOJIb30BATHCSI MU B MIOMEIICHUN OMOJINOTEKH;

—  BBIHOCUTH JItOOBIe OMOJIMOTEUHBIE JTOKYMEHThI U MaTepHualibl (KHUTH,
Meroandeckue mocodous, CD-mucku u ap.) u3 momenieHus: OMOIMOTEKH, €CIIA OHU
HE 3aIllMCaHbl B YUTATEILCKOM (HOPMYJISIPE WIH IPYTUX YUETHBIX JOKYMEHTAX;

—  BBIHOCHUTH JUTEPATypy U3 YUTAIBHOrO 3ayia. B ciyyae HapymieHus
ATOTO MPaBUJIA, MOJIH30BATEIN MOTYT OBITh JIUIIEHBI MPaBa MOJIb30BaHUsI OMOINO-
TEKOU Ha CPOK, ONpeesieMblid aIMUHUCTpaIueld ONOINOTEKY;

—  TepenaBaTh YUTATEILCKUM OWUJIET JIpyromy JHUILy, a TaKXKe IOJIb30-
BaTbCsSl UY>KUM YHUTATEIbCKUM OmiieToM. B cilydae HapyiieHHsl 3TOTO MpaBHIIa,
MOJIb30BaTEIIM JIMIIIAKOTCS MpaBa MOJIb30BaHUs OMOIUOTEKOM: oOyUaromuecss — 10
OKOHYaHHUS 00y4ueHHs B Y HUBEPCUTETE, OCTAJIbHBIC YMTATENN — Ha | TOJ;

—  BHOCHUTh H3MEHEHHMS B HACTPOMKU KOMIIbIOTEpA W MPOrPAMMHOIO
o0OecrieueHus1, yCTaHABIMBATh IPOrpaMMHOE oOecriedeHue, MPOU3BOAUTh 3arPy3Ky
Cc MIOOBIX BHEIIHUX HOCUTENeH u cetu MuTepHer;

—  MPOU3BOAUTH CAaMOCTOSITEIbHBIE JIEUCTBUS B ciydae cOoeB B pabote
IPOTPaMMHOTO 00ECTICUCHUS;

—  BBIKJIIIOYATh U TEpe3arpykatb KOMIBIOTEp, pa3OupaTh KOPIYC KOM-
NbIOTEPA, OTCOEIUHSTH MBIIlIb, KJIABUATYPY, CETEBOM MPOBOJ U MPOBO/] MUTAHHUS;

—  TOJKJIIOYATh K KOMIbIOTEpaM nepudepuiiibie yCTpOUCTBa;

—  OCYHICCTBJISATh HECAHKIIMOHUPOBAHHBIA JOCTYII K TPOrPaMMHBIM TIPO-
IyKTaM, ux ¢aiiaam KoHPUryparuu, 6azaM JaHHBIX W Apyroi mHGOpMaImm, 3a-
KPBITOM JJIs1 TOCTOPOHHETO JOCTYIA WM K JaHHBIM, U3MEHEHHE KOTOPBIX MOMKET

NOBPEIUTh HOPMAIbHOU pab0Te KOMITbIOTEPOB;
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—  OCYUIECTBJIATh HE3AKOHHOE KOMMPOBAHUE JAHHBIX UM IPOTPAMMHOIO
oOecrcueHMS,

—  pacmpocCTpaHsITh BUPYCHI uepe3 kommnbioTepsl CIIOIAY;

—  TIPOU3BOJHUTH MACCOBYIO PACCBUIKY 3JE€KTPOHHOMN MOYTHI;

—  3arpy’kaTh BHIEO0, ayauo (ailibl, TUCTPUOYTUBHI JTIOOBIX MPOTPAMM,
3alyCcKaTh OHJIAWH-UTPBI, OHJIAWH-(DUIBMBI, OHJIAWH-PAIN0, OHJIAWH-TEIICBUACHUE;

—  3arpyXarth U NMPOCMaTpHUBATh CaWThl MOPHOTPAYUUECKOr0 XapakTepa
Y MaTepHalbl, COJAEpKaIME MPOMAaraHay HaCUius U TeppopU3Ma;

—  COBEpLIaTh JACHCTBUSA, MNPOTUBOPEHAIIUE 3aKOHOIATENLCTBY PP B
cthepe nHbopMali 1 UHPOpPMaTHU3AIUY;

—  HapymaTh JUCUUIUIMHY U MOPSAJIOK B YUTATBHOM 3aJie: 3aXOAUTh B UH-
TaJbHBIM 3aj7l B BEpXHEU OJIeXkE, IPSI3HON oAex1e U 00yBHU; cOOMpaThCs Irpymia-
MH Y MOHUTOPOB; pa3roBapuBaTh B 3aji€ C IPYTUMH NTOCETUTEISIMU, pa3roBaprBaTh
10 MOOWJIbHBIM TeJieOHaM; CTaBUTh BO3JI€ KOMITbIOTEpa MOPTHENH, CyMKU U JIPY-

ruc nmpcamMcCThI.
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5 IlIpaBa u 0013aHHOCTH OHOJINOTEKH

5.1 bubdamoreka obsizaHa:

—  uHMOPMHUPOBATH IMOJIB30BaTEICH 000 BCEX BUAAX MPEAOCTABIICMBIX
OMOJIMOTEKOM YCIYT M O paclieHKaX Ha JIONMOJHHUTEIbHBIE IUIATHBIC YCIYTH, YTBEP-
KIEHHBIX TIPUKA30M PEKTOpa Y HUBEPCUTETA;

— o0ecrmeunTh  MOJB30BATEISIM BO3MOXKHOCTH IIOJIH30BATHCS BCEMU
dbongaMu OUOINOTEKH;

—  OCYIICCTBJISATh MOCTOSHHBIM KOHTPOJIb BO3BpAIICHUS B OMOINOTEKY
BBIJIAHHBIX KHUT, IPYTUX TPOU3BEACHHUH MeYaTH U HHBIX MaTepPHAJIOB;

—  00ecIeyrTh UCIPABHOCTD MPEJIOCTABISIEMbIX TEXHUYECKUX YCTPONCTB
(KOMITBIOTEPOB).

5.2 bubJuorexka uMeeT NMpaso:

—  TpeboBaTh OT MOJIB30BATENICH COOIIOIeHHs HAacTOsAIUX [IpaBui;

—  oOpamarbCsi K PYKOBOJCTBY YHHUBEPCHUTETA B CiIydae HapyIICHUS
[TpaBw1 mosib30BaHMUsI OMOIMOTEKOM MOIB30BATEIISIMUA U B UHBIX KOH(JIUKTHBIX CH-
Tyarusx;

—  CaMOCTOSITCIBHO ONpeAcssiTh (OpMBI M pa3Mephl KOMIICHCAIIHMA
yiiep6a, MpUIYMHEHHOTO OMOJIMOTEKE T0JIb30BATEIICM;

—  1moTpeboBaTh OT MOJL30BATENS TapaHTHH BO3BpaTa KHUT B BHJIC JOTO-
BOpa MOPYYUTEILCTBA C TPETHUM JIUIIOM, TTPH3HABAEMBIM OMOIMOTEKON HACKHBIM
MOPYYHTENICM;

—  moTpeboBaTh OT TOJIL30BATEINIS OIUIATHI IOJIH30BAHUS JOKYMEHTaAMHU
CBEpX YCTaHOBJICHHOTO HacTosmuMu [IpaBunamu cpoka;

—  JIMIIATh MOJH30BATENs MPaBa MoOJb30BaHMs OMOIMOTEKOM, MO0 TpaBa
OecIIaTHOTO TOJIb30BaHUS 3a HapyIIeHne HacTosmx [IpaBui;

—  ©KCEMECSYHO B YCTAHOBJICHHBIH JICHb 3aKpbIBaTh OWOJIHUOTEKY IS

MI0JIB30BATENEH C LEJIbIO MPOBEACHUS CAHUTAPHBIX MEPOIIPUATHUI.
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6

30BaAHUA OMOJIHMOTEKOM

Camcmm 34 HAPYIICHHUE 3anpeiialoinX IMYHKTOB MpaBUJ 1MOJb-

Hapymenue

Cpoxku nuiieHus
rpaBa noJib30Banus Y3

6.1 H3meHeHue HACTPOWKH KOMIIBIOTEPOB M MPOrpaMM-
HOro o0ecrneyeHus. YCTaHOBKa COOCTBEHHOIO IPOrpaMMHOI0
obecnieuenus, 3arpyska ¢ CD-, DVD-, dmam-kapT.

2 Mecsna

6.2 CaMocrosTenbHBIC NEHCTBUS B ciiydae cOOCB B pa-
00Te MPOrpaMMHOTO 00ECTICUCHHUS.

Breikmrouenne u mepesarpy3ka KOMIBbIOTEpa, pa3dopka
KOpITyca KOMITBIOTEPa, OTCOCIMHECHUE MBIIIHN, KJIABUATYphI, CETe-
BOTO TPOBOJIA ¥ MIPOBOJIA TTUTAHHUS.

[MogxiaroueHue K KOMIIBIOTEpAM
YCTPOMCTB.

nepudepuiHbIX

1 mecsan

6.3 HecaHkiuoHMpPOBaHHBIA AOCTYN K MPOTrPAMMHBIM
npoayKTaM, ux (ainam KoHUrypanmuu, 6a3aM JaHHBIX U APYroi
uH(pOpMaIiK, 3aKPBITONM AJIi TTOCTOPOHHETO IOCTyMa WM K JaH-
HBIM, U3MEHEHHE KOTOPBIX MOXKET IMOBPEAUTh HOPMAJIbHOM paboTte
KOMIBIOTEPOB. He3zakoHHOE KOMHMpOBaHHWE JaHHBIX WIW TIPO-
rpaMMHOro obecrniedenus. Pacnpoctpanenne BUPYyCOB 4epe3 KOM-
nbtotepsl CIIGIAY.

JInmenue npasa
nonp3oBanusa Y3 6e3 mpaa
BOCCTaHOBJICHUS

6.4 Hcnonp3oBaHWE KOMITBIOTEPOB
pojia urp.

JUISL  Pa3IUYHOTO

1 mecsan

6.5 MHcnonp3oBaHHE KOMITBIOTEPOB U JocTyna K MHTEp-
HETY JJIsl IPOCMOTpa 3pOTUYECKOI U Ipyroil nHdopmaruu, npoTu-
Bopeyallel oOUeNpUHATEIM HOPMaM MOPAJIH.

1 mecsan

6.6 Hcrnomp3oBaHHME KOMITBIOTEpPOB | AocTyna k MH-
TEpHETYy ISl MPOCMOTpa, MPOCIYIINBAHUA M COXPaHEHUS Ha JIO-
KaIbHBIX M CMEHHBIX HOCHUTEISIX HWH(QOpMAIMU ayJIuo- U BU-
Jeo(parMeHTOB Pa3BIEKaTEIbHOTO XapaKTepa.

1 mecs1n

6.7 UHcnonb3oBanue nocryna K MHTEpHETY Ul JTHYHBIX
online meperosopos (ICQ, uats! u T.11.).

12 Mmecsia

6.8 Hcnonp3oBaHWE KOMITBIOTEPOB U JOCTyma K MHTEp-
HETY B PEKJIAMHBIX WJIM KOMMEPUYECKHUX IEIISX.

3 Mecs1a

6.9 Hapymenue TUCUMITIIMHBI U TOPSIIKA.

Jlumienue noctyma B
U3 Ha CpoK MO YCMOTPEHHUIO
aIMUHHUCTpanuu OuOImuoTe-
K1

6.10 Jluma, oTBETCTBEHHBIE 32 KpaxXy, MOPUY TEXHUKHU U IPYroi cOOCTBEH-

HocTt CIIOI'AY, HecyT MaTepHalibHYI0, YTOJIOBHYIO WJIM HHYIO OTBETCTBEHHOCTD B

COOTBETCTBUHM C IEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccniickon denepanun.
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